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«Cpeoussa obweodbpazosamenvras wikona Ne5 um. A.C.Maxapenxo»

20p0o0CcK020 oKkpyea «20poo Kuszusapy

|. O01mue nmoJ10KeHus

1.1. Hactrosimee Ilonoocenue 06 snexkmponnom knaccrom sxcyprane (nanee — [lonoxkenne) pazpadbotano Ha

OCHOBAHMH JICUCTBYIOIIETO 3aKOHOIaTebCcTBA Poccuiickoit deaepannun o BeeHUN JOKYMEHTO000poTa U

ydeTa 00pa30oBaTeIbHON NeATeIbHOCTH:
®depnepanpHoro 3aKoHa oT 29.12.2012 Ne 273-D3 «O6 o6pazoanuu B Poccuiickoit denepamumy ¢
m3menenussMu Ha 30 mexadbps 2021 rona;
®enepanbHoro 3akoHa Poccuiickoit @enepanun ot 27.07.2006r Ne 152-D3 «O nepcoHaIbHbIX TaHHBIX) C
n3MeHeHusMHu Ha 2 mroisg 2021 ropa;
[Tucema MunoOpHayku Poccun ot 15.02.2012 Ne ATI-147/07 «O meToanuecKuX peKOMEHIAIUAX 110
BHEJIPEHUIO CHCTEM BEICHHS )KYPHAJIOB YCIIEBAEMOCTH B 3JIEKTPOHHOM BHUE» C U3BMEHEHUSMHU OT
21.10.2014r;
[Tucema denepanbHOTO areHTcTBa Mo 00pazoaHuio oT 29.07.2009r Ne 17-110 «O06 obecrieueHUH 3aIIUThI
MePCOHANBHBIX TAHHBIX);
[Tucema MunoOpHayku Poccun ot 13.08.2002r Ne 01-51-088un «O06 opranu3aiyy HCIIOIb30BaAHUS
MH(POPMAITMOHHBIX 1 KOMMYHUKAIIMOHHBIX PECYPCOB B 00IIe00pa30BaTEIbHBIX YUPEKIACHUIX),
denepanpHoro 3akoHa Poccuiickoit @eneparuu ot 27.07.2006 Ne 149-03 «O6 uHbopmarmy,
MH(POPMAITMOHHBIX TEXHOJOTHIX U O 3alIuTe HHPopMaIun» ¢ n3meHeHusmMu Ha 30 nekadbps 2021T;
[Ipukazom MuHHCTEPCTBA 3IPAaBOOXPAHCHHS M COLIMAIILHOTO pa3BuTHs Poccuiickoit deneparuu oT 26
asrycta 2010 roga Ne761 «O06 yrBepxaenun Eannoro kBanu@ukanmoHHOTO CIIPaBOYHUKA JOKHOCTEH
PYKOBOJIUTEINEH, CIIELIMATTUCTOB U CIY>KAIINX», paznen «KBannpukannoHHble XapaKTePUCTUKH
JOJDKHOCTEH paOOTHUKOB 00pa30BaHUs», B KOTOPOM F'OBOPHUTCS, UTO B JIOJDKHOCTHBIE 00S3aHHOCTH
YUUTENS BXOJUT «OCYIIECTBICHHE KOHTPOIHHO-OIICHOYHOM JAEATEILHOCTH B 00pa30BaTeIbHOM MPOIIECCE C
MCIOJIb30BaHNEM COBPEMEHHBIX CIIOCOO0OB OIICHUBAHUS B YCIOBUSAX UH(DOPMAIIMOHHO-KOMMYHHUKAITHOHHBIX
TEXHOJIOTUH (BeIEeHUE SJIEKTPOHHBIX (OPM JOKYMEHTAIIMH, B TOM YHUCIIE JIIEKTPOHHOTO KypHaja u
JTHEBHUKOB 00y4Jaroluxcs)», B pegakuuu ot 31.05.2011 rona.

1.2. DnextponHsbIi xxypHan (DK) sBasSETCS rOCyAapCTBEHHBIM HOPMATUBHO-(UHAHCOBBIM JTJOKYMEHTOM U

BEJICHUE €T0 0053aTENbHO AT KaXKI0TO YUUTENS U KJIACCHOTO PYKOBOJAMUTEIIS.

1.3. DneKTPOHHBIM KJIACCHBIM KYPHAJIOM HA3bIBAETCS KOMILJIEKC IPOTPAMMHBIX CPEICTB, BKIFOYAONIUI 623y

JTAHHBIX U CPE/ICTBA JIOCTYIA K HEH.

1.4. DneKkTpOHHBIN KJIACCHBIN KypHAI CYKHUT JUTsl peIISHUS 3a/1a4, OMMCAHHBIX B I1. 2 HACTOSIIErO

IlonoxxeHus.

1.5. Hacrosmiee Ilonoskenue ycTaHaBIMBaeT eAMHbBIE TPEOOBAHUS 10 BEICHUIO 2/1€KIMPOHHO20 HCYPHALA



yenesaemocmu | anekmponnoeo onesnuxa odydarorerocs (9XK/D]1), onpenensier NOHATHS, LEIH,
TpeOOBaHUs, OPraHU3aLHUI0 U pabOTY JIEKTPOHHOTO KIIACCHOTO JKypHaJia IIKOJIbI.

1.6. DneKTPOHHBIH KypHAT JOJKEH MOAIECPKUBATHCS B aKTYaJIbHOM COCTOSTHHH.

1.7. [Tonp30BaTens MU 3JIEKTPOHHOTO KypHAJIA SBIISIOTCS: aIMUHUCTPAIIUS IIKOJIBI, YIUTEIs, KJIACCHBIE
PYKOBOJUTEINH, 00y4YaIOIIUeCcs: M POIUTEIIH.

1.8. DneKTPOHHBIH KypHAIT SBIISCTCS YaCThIO HH(POPMAIIMOHHO-00pa30BaTEIILHON CHCTEMBI IITKOJIHI.

1.9. B cinyyae HeBbInoOJIHEHUsT JaHHOTO [1oJ0keHust 00 3IIEKTPOHHOM KJIACCHOM JKypHAJIe aIMUHUCTPAITUS
00pa30BaTEIILHON OpraHu3aliid UMEET MPaBO HajaraTh JUCHUTUTMHAPHBIC B3BICKAHUS B YCTAaHOBICHHOM
JCUCTBYIONTUM 3aKOHO/IaTEIIHCTBOM TOPSIIKE.

I1. 3agauu, pemaembie ¢ MOMOIIBLIO YJIEKTPOHHOI0 KJIACCHOI0 KypPHAJIa

DNEeKTPOHHBIN KYPHAII UCTIOIB3YETCSI U PEIISHHsI CIeIyIOIUX 3aay:

2.1. XpaHeHue JaHHBIX 00 YCIIEBa€MOCTH H MOCEIIAEMOCTH 00YJatOITIXCSI.

2.2. BeiBon nH(MOpMAaIy, XpaHsmeics B 6a3e JaHHBIX, Ha OyMa)KHBIA HOCUTEIb sl 0()OPMIICHUS B BUJIE
JTOKYMEHTa B COOTBETCTBHH C TPEOOBAHHMSIMUA POCCUHCKOTO 3aKOHOIATEIBCTBA.

2.3. OnepaTHBHBII TOCTYI K OIIEHKaM 32 BECh NIEPUO/T BEICHH JKypHaja 10 BCEM IpeAMeTaM B JII000e Bpemsi.
2.4. ABTOMaTH3aIMsI CO3/IaHUS TIEPHOIMYECKIX OTYETOB YUUTENCH U a/IMUHUCTPAIIHH.

2.5. CroeBpeMeHHOE HH(POPMHUPOBAHUE POJIUTENEH IO BOITPOCAM YCIIEBAEMOCTH U TIOCEIIAeMOCTH X JICTEH.
2.6. KoHTpOIIh BBITIOIHEHHUST 00pa30BaTEIbHBIX TPOTPAMM, YTBEPKJACHHBIX YUCOHBIM IITAHOM HA TEKYIITH
y4eOHBIN TO/I.

2.7. Co3znmanue enuHON 0a3bl KaJIeHIapHO-TEMaTHYECKOTO TUTAHUPOBAHMSI IT0 BCEM YUIEOHBIM TpeIMETaM 1
napaieNsiM KJIaccoB.

2.8. Coznmanue u peanu3alysi JUCTaHIIMOHHBIX yIeOHBIX KYPCOB.

2.9. Cozmanne nmoptdosano oOydaromuxcs, meaaroros.

2.10. Coznmanue ycmoBUi ISl AMCTAHIIMOHHOTO KOHCYJIbTUPOBAHHMS 3a00JIEBIINX JIETEH.

2.11. Pa3zpaboTka ¥ IpoBeIcHNE JUATHOCTUUECKUX U TECTOBBIX padOT C IEJIbI0 MPOMEKYTOUYHOTO U
UTOTOBOTO KOHTPOJISI.

2.12. ABTomMaTH3aIMs CO3aHUS IPOMEKYTOUHBIX U UTOTOBBIX OTYETOB YUUTENEH -IIPEIMETHUKOB, KIIACCHBIX
pyKOBOJUTENEH U aIMUHUCTPALIUH.

2.13. ObecrnieyeHrie BO3MOXHOCTH IIPSIMOTO OOLICHUSI MEXKAY YIUTEISIMU, aIMUHUCTPALIUEH, POIUTEIIMU U
00y4aroUMMUCs BHE 3aBUCUMOCTH OT UX MECTOMOJIOKEHUSI.

I11. IIpaBuia u mopsiioK padoThI € IJIEKTPOHHBIM KJIACCHBIM KYPHAJIOM
3.1. [IporpaMMHCT 110 KOMITBIOTEpAM YCTAaHABJIMBAET IIPOrPAMMHOE OOecIieueHre, He00X0JUMOe JUisi pabOThI
AIIEKTPOHHOTO JKypHaja, 1 o0ecreYrBaeT Hajyiexariee QyHKIIMOHUPOBAHHE CO3/IaHHOW TPOTrPAaMMHO-
anmapatHoil cpejibl.
3.2. [Tonp30BaTey MOTYYalOT PEKBU3UTHI JOCTYIA K JICKTPOHHOMY JKYPHAJIY B CICAYIOLIEM HOPSIKE:
e YuuTes, KIACCHbIC PYKOBOHUTEIH, 8 IMUHUCTPALIHS OIYyYal0T PEKBU3UTHI JOCTYNA y aIMUHHCTpaToOpa
OXK.
e Poautenu u 00y4arommecs CaMOCTOSTEIFHO PETHCTPUPYIOTCS B CHCTEME AIICKTPOHHBIN
KypHAI/3NeKTPOHHBIN qHEBHUK (DXK/D /).
3.3. KitaccHbIe pyKOBOAUTENN CBOCBPEMEHHO 3aIIOHSIOT )KyPHAJ U CJISIT 3a JOCTOBEPHOCTHIO JJAHHBIX 00
00yYaroNMXCsl U UX POJUTEISIX B COOTBETCTBHU C HHCTPYKIIMEH.
3.4. Y4utens akkypaTHO U CBOEBPEMEHHO 3aHOCST JIaHHbIE 00 yueOHBIX IPOrpaMMax U MX IPOX0XKICHUH, 00
YCIIEBaEMOCTH U MOCEIAEMOCTH 00YUaIOIIMXCsl, JOMAITHUX 3a/IaHUSIX B COOTBETCTBUH C HHCTPYKIHEH.
3.5. 3amectuTeny AMpeKTopa MIKoIb! o YBP ocymiecTBisieT neprouyeckuii KOHTPOJIb 32 BEACHUEM
3JIEKTPOHHOTO JKYpHAJIa, COJIEPIKAIMil MPOLIEHT yJacTHsl B paboTe, MPOLEHT 00YYaIOIMXCsl, HE UMEFOLINX
OLICHOK, MIPOIIEHT 00YYaIONIMXCs, HMEIOLINX OJHY OLIEHKY, 3alliCh JOMAIIHEro 3a/IaHusl, y4eT MPOHICHHOTO
y4eOHOTO MaTepuana.
3.6. Poxutenu u 00yyarommecst UMEIOT JOCTYI TOJIBKO K COOCTBEHHBIM JaHHBIM U UCTIONB3YIOT DXK/D]T must
ero MpocMOTPa B COOTBETCTBUH C HHCTPYKLIUECH.



V. IlpaBa, o0s13aHHOCTH
4.1. IlpaBa:
4.1.1. Bce nmosib30BaTENM UMEIOT IIPABO JOCTYIA K 3JIEKTPOHHOMY KYpPHAJy €XKEIHEBHO U KPYTJI0CYTOYHO.
4.1.2. Bce moJsib30BaTeNy UMEIOT IIPABO HA CBOEBPEMEHHBIC KOHCYIBTAIIMH 110 BOIIPOCAM PabOTHI C
AIEKTPOHHBIM KYPHATIOM.
4.1.3. Tlo pe3ynbTaTamM IPOBEPKU aJIMHUHUCTPATOP, YIUTEIS U KIACCHBIC PYKOBOIUTEIN BIIPABE PACCUUTHIBATH
Ha IPEeMHATBFHOE BO3HATPAXKICHUE TI0 UTOTaM YIeOHBIX TICPHUOIOB.
JMpEeKTOp MIKOJIBI UMEET MPABO:
HasnauaTh COTpYIHHUKOB IIKOJIBI HA HCIIOJTHEHUS 00S3aHHOCTEH B COOTBETCTBHH C JIAHHBIM ITOJIOKCHHUEM;
O6o03Ha4yaTh TEMBI 151 OOCYKIEHHUS, Kacaroluecs 00pa3oBaTeIbHOM IeATeTbHOCTH, U Ipolecca
YIPABJICHUS LIKOJION;
[Ty6nukoBaTh IpUKa3bl U MOJIOKEHUS, U3/IaBa€MbI€ B IIKOJIE, B pa3jeiie «J{oKyMeHThI.
3amecTtuTens aupekTopa no YBP nmMeer npaso:
[Tony4yaTh CBOEBpEMEHHYIO HHIUBHUIYAIBHYIO KOHCYJIBTAIIUIO TI0 BOMPOCaM pabOThI € 3JI€KTPOHHBIM
KypHAIIOM;
OO6cyxmaTh TH00YI0 TEMY, KacarolIyrocss 00pa3oBaTeIbHON JESTEILHOCTH, U MPOIIeCcca YIPABICHUS
IIIKOJIOM;
Bectu nuunoe 351eKTpoHHBIE TOPTGHOIHO.
Amvunuctpatop mo IXK/3]] umeeT npago:
OO6cyxaaTh THO0YI0 TEMY, Kacarollyrocsi 00pa3oBaTeIbHON JIEATEILHOCTH, U MPOIIecCca yIPaBICHUS
IIIKOJIOM;
CocTaBnaTh MpeACTaBICHUE AUPEKTOPY MIKOTY HAa IPEMUPOBAHUE YIUTEIICH 11O Pe3ysibTaTaM paboThI ¢
AIIEKTPOHHBIM >KYPHAIOM.
[IporpaMMHCT 0 KOMIBIOTEPAM UMEET MPaBO:
OO6cyx1aTh U BHOCUTD MPEIOKEHUS 0 YIYUIIEHHUIO padO0ThI C AIEKTPOHHBIM )KYPHAJIOM U JHEBHUKOM.
TrrOTOp MMEET npaBo:
OO6cyx1aTh U BHOCUTD MPEIOKEHUS 0 YIYUIIEHHUIO padO0ThI C AIEKTPOHHBIM )KYPHAJIOM U THEBHUKOM.
Yuurtenp-npeIMETHUK UMEET MPaBo:
[TonyuaTh CBOEBPEMEHHYIO KOHCYIBTAILIMIO 10 BOMPOCaM PabOThI € ANIEKTPOHHBIM KYpHAJIOM;
®opMupOBaTH CBOU IJIEKTPOHHBIE y4EOHbBIE KYPChl, UTOTOBBIE, IPOMEKYTOUHBIE U KOHTPOJIbHBIE TECTOBBIE
paboThl U UCHOJIB30BATh UX IIPU MIPOBEJICHUHU YPOKOB;
O6c¢cyxath 1I00YI0 TEMY, Kacaloulylocst 00pa30BaTeIbHOM NESTEIbHOCTH U IIpOolecca ypaBIeHUs
IIIKOJIOM;
OO6cyx1aTh U BHOCUTD MIPEIOKEHUS TI0 YIYUIIEHHUIO pabOThI C 3JIEKTPOHHBIM KYPHAJIOM H IHEBHUKOM;
[Ipu cBOEBpeMEHHOM, IOJTHOM U Ka4eCTBEHHOM 3aIl0JIHEHUU 3JIEKTPOHHOTO XKypHasia (GOpMHpPOBaATh
OTUeTHI 10 paboTe B 2NeKTpoHHOM BHie: KanennapHo-TemaTuueckoe IianupoBanue; Mitorn ycneBaeMocTu
0 MpeAMeTy 3a yueOHbIH nepuo; OT4eT yuyuTens-npeAMETHUKA 10 OKOHYaHUH YU4eOHBIX MEPUOIOB U
HUTOTOBBIIA;
CoznaBaTh ¥ MyOJIMKOBATH OOBSIBICHUS HA IIEKTPOHHOM J0CKE OOBSIBICHHIA,
Bectu nuunoe 31ekTpoHHOE MOpTHOoIHO.
KnaccHblif pyKOBOAMTETh UMEET MPABO:
[TonyuaTh CBOEBPEMEHHYIO KOHCYITAIIUIO 110 BOMPOCaM PabOThI C DIEKTPOHHBIM JKYPHATIOM;
O6cyxaaTe TI00YI0 TEMY, Kacalollyrocsi 00pa30BaTeIbHOM NESTELHOCTH U IIPOIecca yIpaBIeHUs
IIIKOJIOM;
[Tpu cBOEBpeMEHHOM, TIOJTHOM U Ka4ECTBEHHOM 3aIlOJIHEHUH 2JIEKTPOHHOTO JKypHAIa YUUTEISIMU -
npeIMeTHUKaMU (POPMHUPOBATh OTUETHI [0 padoTe B ANEKTPOHHOM BuAe: OTUYET 0 MOCEIIaeMOCTH Kilacca
(o mecsiiam); [IpeaBapuTENbHBIN OTYET KIIACCHOTO PYKOBOJIUTENS 32 yueOHbIN nepruoa; OT4eT KIacCHOTO
pPYKOBOIUTENS 32 yueOHbIN niepuod; Toru ycreBaeMoCcTH Kiiacca 3a yueOHblit nepuoa; CBoHas
BEJIOMOCTh y4eTa ycreBaeMocTy oOyuaronuxcs kinacca; CBoHast BEIOMOCTh y4eTa MOCeIIaeMOCTH.
dopmupoBath pu HeoOxoauMocTH «MHDOpPMAIMOHHOE TUCHEMO TSl pOAUTENEH» B OyMaKHOM BUJE IS
BKJICMBAHUS B OOBIYHBIN THEBHUK 00YyUJarOIIerocs;




e Co3znaBaTh U MyOJIMKOBATh OOBSIBICHUS HA IIEKTPOHHOM T0CKEe 0OBSIBICHUH;
e Bectu nu4HOE 3MIEKTPOHHOE TOPTQOIHO.
4.2. O6s13aHHOCTH:
Hupexkrop MKOY COIII Ne5, ocymiecTBISFOIIYI0 00pa30BaTEIbHYIO ACATeIbHOCTD, 00sI3aH:

o Pa3pabatbiBaTh M yTBEp)KIaTh HOPMATUBHYIO U MHYIO JJOKYMEHTAIIMIO 00pa30BaTeIbHOMN OpraHu3aluy 110
Benenuo DK/,

e OcymecTBisATh KOHTPOJIb 32 BeneHrneM DJK/D]1 He pexe 1 pasa B 4eTBEepTb.

e Co3znatp Bce HEOOXOIMMBIE YCIIOBHS TSI BHEAPEHHS U 00ECTIEYSHUST Pa0OTHI AIIEKTPOHHOTO JKypHasia B
y4eOHO-BOCITUTATEIBHOM JESITEIHPHOCTH U TIPOLIECCE YIIPABIICHUS IIKOJION;

e IlpenycmaTpuBaTh I€HEKHOE BOZHATPAXKICHUE YUUTENCH U KJIACCHBIX PYKOBOAMUTENEH B CITy4ae JOJDKHOTO
WICIIOJTHEHUS TIPABHJI M TTOPSIIKA PAaOOTHI C AJIEKTPOHHBIM JKYPHAIOM IPH HAYUCIICHUHU TIPEMUN
(CTUMYNHPYIOIIUX BBIIJIAT), C YIETOM UX Harpy3Ku MpH paboTe ¢ CUCTEMOM.

3amecTtuTtenu aupekTopa no YBP 06s3aHbL:

e COBMECTHO C IpyTMIMH aIMUHUCTPATUBHBIMH COTPYIHUKAMH pa3pabaThiBaTh HOPMATHBHYIO 0a3y
o0pasoBaTeNbHOM AesTenbHOCTH T BeaeHust DXK/D ]l st pa3MeliieHrs Ha cailTe 00pa3oBaTeIbHOM
OpraHu3aIy;

e ®opMHUpOBATH pAaCMUCAHUE 3AHATHH TI0 KJIaccaM, YYUTEIsIM 1 KaOMHeTaM B Hadajie yueOHoro rona. [Ipu
HE0OX0IMMOCTH TTPOBONTH KOPPEKTUPOBKY PACIIHICAHHUS,

e [IpoBepsaTh HaNMYKE KATCHAAPHO-TEMATHIECKOTO INIAHUPOBAHUS B 3JICKTPOHHOM KYpPHAJIE HIKOJIBI Y
YYUTENeH MpeIMEeTHUKOB JI0 Hadayia y4eOHOTO To/a;

o KoHTpommpoBaTh CBOEBPEMEHHOCTD 3aIIOJTHEHUS MEKTPOHHOTO JKypHAJIa YIUTEISIMHU-TTPEIMETHUKAMH H
KJIACCHBIMH PYKOBOUTEIISIMH € TIOMOIIBI0 «OTUeTa 0 TOCTYIE K KIIACCHOMY KYPHATY»;

e Co3znmaBaTh U MyOJIMKOBATH OOBSIBICHUS HA DIIEKTPOHHOH TOCKE OOBSBICHHUI O BPEMEHU B MECTE KIIACCHBIX
coOpaHuii, I3MEHEHUSIX B PACIIMCAHUH U JIPYroil OorepaTUBHON WH(OpMAIUK I yauTeen, 00yqaronuxcst
U pOAUTENEH;

e AHanu3upoBaTh JaHHBIE IO PE3YIbTATUBHOCTH 00pa30BaTENIbHON IEATEIBHOCTH U MTPU HEOOXOIUMOCTH
(dhopmMupoBaTh HEOOXOIUMBIE OTUYETHI B OYMa)KHOM BHU/IE TI0O OKOHYAHHUIO YIeOHBIX ITEPHUOIOB.

Anmunucrpatop o IXK/D]] 06s13aH:

e OpranmszoBats BHenpeHue I)K/D]] B opranuzammu, OCyIeCTBISAIOMEH 00pa3oBaTEIbHYIO NeATeIbHOCTS;

e Pa3paboTaTh COBMECTHO C aJIMUHHCTpAlIMEH IITKOJIbI, HOpMAaTHBHYIO 0a3y 1o BexeHuto DK/ /;

e (OOecneunThb BCeX MOJIb30BATENICH PEKBU3UTAMU JOCTYIA K AJIIEKTPOHHOMY KypHaiy. Bectu 0a3y naHHbIX
M0JIb30BaTeNeil U CTATUCTUKY PAOOTHI C BJEKTPOHHBIM KYypPHAJIOM;

e Konrtponupoars paboTy € 31EKTPOHHBIM KYpHAJIOM BCEX YUACTHHUKOB 00pa30BaTEebHOM NEATEIILHOCTH:
aJIMUHUCTpAIINH, yUYUTeNel, 00y4Jaronnxcs U UX poauTeliei;

e (OOecneunBaTh CBOEBPEMEHHYIO KOHCYIBTAIMIO TI0 BOIIPOCAM pabOThI C AIEKTPOHHBIM KYpHAIOM;

e IIpoBOAUTH HMIKOJLHBIE CEMUHAPHI, HAIIPABJICHHbIE HAa U3YUYE€HUE BO3MOKHOCTEH U ClIOCOO0B paboThI C
AIIEKTPOHHBIM KYPHAJIOM;

e TlognepxuBaTh CBSI3b C POAUTEISIMHU M OCYIIECTBIATH HEOOXOIMMbIE KOHCYIbTAIIMH 110 BOTIPOCAM
MOAKIIIOUEHUS U pabOThI C ANMEKTPOHHBIM JKYpHATIOM

e Pa3Mmeniarh Ha MIKOJFHOM CaliTe HOPMATUBHO — MPABOBBIE JOKYMEHTHI 0 BeaeHuto DK/D/1;

e Pa3memiars Ha caiiTe 0011€00pa30BaTENbHON OpraHu3aluy HHCTPYKIUIO 110 padote ¢ DXK/D ] s
YUEHUKOB, POJUTENeH (3aKOHHBIX MPEICTaBUTENEH ), TIeIarOroB.

[IporpaMMHCT O KOMIIbIOTEpaM 00sI3aH:

e OO6ecrnieunTs Mepsl 1o Gecriepe0oHOMY (PYHKIIMOHUPOBAHUIO 3JIEKTPOHHOTO XKYpHAJIa;

o KonTponupoBats padorocnoco6HoCcTh cucteMsl DK/D/1;

e OcyIecTBIsATh CBA3b CO CIYKO00M TEXHHMUECKOH MOAePKKU paspadoTunka IK/D/L;

e Omnpegensate Touku dSKcIuTyaTanuu IXK/J]] (B cmydae HETOCTaTOUHOM TEXHHUECKON OCHAIIIEHHOCTH
00pa30BaTeNbHOIN OpraHu3aIumn).

TrioTop 00s3aH:

e Opranuszoats BHeapeHue IXK/D /1 B 00pa3oBaTesIbHONM OpraHu3aIiiy;

e Pa3paboTaTh COBMECTHO C aJIMUHUCTpAIMEH IIKOJIBI, HOPMAaTUBHYIO 0a3y mo BeneHuto IK/D/1;

e (OOecneunBaTh CBOEBPEMEHHYIO KOHCYIBTAIMIO TIO BOIIPOCAM pabOThI C AIEKTPOHHBIM KYPHAIOM;




e [IpoBOAWTH MIKOJBHBIE CEMUHAPHI, HAIIPABJICHHBIE HA M3YYE€HHE BO3MOKHOCTEH U crloco00B paboTHI ¢
AIIEKTPOHHBIM JKYypPHAJIOM;

o Pa3memniarp Ha HIKOJILHOM caiiTe HOPMAaTHUBHO — IIPABOBBIE JOKyMEHTHI 10 BeaeHuto IXK/D/1;

e Pasmemiars Ha caiiTe 001Ie00pa30BaTENILHON OpraHU3allui HHCTPYKIUIO 10 padote ¢ DXK/D /] ans
YUYEHUKOB, POJIUTENCH (3aKOHHBIX MTPEJACTABUTEINECH ), II€JarOroB;

e OO6ecrieunTs MepHI 1o Gecriepe0oHOMY (PYHKIITHOHUPOBAHHIO 3JIEKTPOHHOTO KYpHAJIa;

e KonTpommpoBats padorocioco6HOCTh cuctembl DXK/D/].

KnaccHblif pykoBoAMTENb 00s3aH:

e [Ipoxomute 00y4eHHUs Ha MIKOJBHBIX CEMHUHAPAX, HAIIPABICHHBIX HA N3YUYEHHE TPHUEMOB pabOTHI C
AIIEKTPOHHBIM JKYPHAJIOM;

e 3amoNHATH U CICTUTH 33 AKTYaTbHOCTHIO TAaHHBIX 00 00YJaIONINXCS CBOETO Kiacca M UX POJUTEISIX;

o KoHTposmpoBarh cBOEBpEMEHHOE (€XKeHeIeIbHOE) 3anoaHeHne 0a3bl 1aHHbIX IXK/D/] 00 oOyuaromumxcs
YUUTENSIMU-TIPEIMETHUKAMH; BECTH MOHUTOPHHT YCTIEITHOCTH O0YyUeHHUS;

e HHcTpykTHpOBaTh O0YYAIOMIMXCS M UX poAuTeNel no Bonpocam peructpanuu B 9XK/D/1;

e Opranmn3oBatrh cOOp KOMILIEKTA TJOKYMEHTOB IO 00€CTIEUEHUIO 3aKOHOJATEIbHBIX TPEOOBAHUMN O 3aIUTE
MIEPCOHAIBHBIX JaHHBIX;

e BHocUTb B 3JI€KTPOHHBIN )KypHaT (aKThl IPOITYCKa 3aHATUN 00yUYaIOIIMMHUCS 110 YBAKUTEIBHON PUYHHE;

e ExeHenenbHO KOPPEKTHPOBATH BHICTABJICHHBIC YIUTEISIMU TIPEAMETHUKAMH (DAKThI TPOITYCKa 3aHATHHA
00yJarOIIIMMUCS;

e OmoBemaTe POAUTENCH HEYCIIEBAOIINX 00yUYaAIOMUXCS, 00YJarOIINXCS, MPOIMYCKAIONTUX 3aHATHSI TIO
HEYBaXHUTEIHHOH MPHUNHE,

e IlpoBoauTth 0OyueHHE 1151 YIEHUKOB M poJIUTENel (3aKOHHBIX MpecTaBuTeneit) mo padore ¢ DK/ /I;

e OpranuzoBaTh 00MeH HHpopMaLHel ¢ 00yJarOIIMMUCS U POIUTENSIMHU (3aKOHHBIMU MTPEJICTABUTENSIMHU);

e OcymecTBIATh KOHTPOJb AOCTYIA POAUTENICH U 00yJarOIUXCsl.

Yuurtenb-npeIMEeTHUK 00s3aH:

e Ilpoxoauth 00ydeHuUs: Ha MIKOJbHBIX CEMUHApaX, HAMPaBJIEHHBIX HA U3YYE€HHE MPUEMOB pabOTHI C
AIIEKTPOHHBIM KYPHAJIOM;

e 3anoJHATh JIEKTPOHHBIN KypHAJ HEMOCPEICTBEHHO HA YPOKE MUJIM OTCPOUYCHO HE MO3JHEE YEM Yepes3 2
yaca 1ocJie OKOHYaHUS 3aHITHI 00yJaIonuXCs KaKI0T0 JHS B ToUKax sKcruryataruu DXK/D/1;

e E’xeqHEBHO 3aMoNHSTH JaHHBIE TI0 JOMAITHUM 33/IaHUSM;

e (CucremMaTuyecKku MpOBEPAThH U OLICHUBATh 3HAHHS 00YJarOIIMUXCs, a TAK)KEe OTMEUYaTh MOCEIIaeMOCTh B
AIIEKTPOHHOM XKYypHaJe;

e lcnpaBieHre OTMETOK U BBICTABJIEHUE OTMETOK «3aJHUM YHCIOM» 3aIPELICHO.

e 1-x kmaccax obydeHue 6€30TMETOUHOE, ToMalTHue 3a1anus B DK He 3auchIBalOTC s, OCYILIECTBIISETCS
3aMo0JHEHHUE TEM YPOKOB, YUYET IMOCEIIaeMOCTH, IBUKEHHS 00yJaromuXcsi, OOIIEHUE YUUTENS C POAUTEIIMU
(3aKOHHBIMH TIPEACTABUTEISAMHU ).

e JIns 0OBEKTUBHOM aTTecTalluy OOYUYAIOLIUXCA 32 YETBEPTh U y4EOHBIH roJ HE0OOX0IMMO HaJI4Ke HE MEHEee
TpeX OTMETOK (Tipu 1-2-4acoBoii HeAeNpHOM yueOHOM Harpy3Ke Mo npeaMeTry) u 6osee (mpu yueOHOU
Harpyske 0oJiee 2-X 4acoB B HEJIEIIO) ¢ 00sA3aTeIbHBIM YYETOM KauecTBa 3HAHUHN 00yJarommerocs mno
MMCBMEHHBIM paboTam;

e B ciyuae npoBeneHNs MUCbMEHHBIX KOHTPOJIBHBIX PabOoT, MpoBepKa paboT yUUTeIeM U BHICTABICHUE
oTMeToK B D) ocyliecTBisieTcss B CPOKH, MIPETyCMOTPEHHbIE HOPMaMU IPOBEPKU MUCbMEHHBIX paloT;

e B ciydae Hannuus y oOyyaromerocsi ClipaBKu-0CBOO0KIEHHSI OT YPOKOB (PU3UYECKON KYIbTYpPHI,
OLIEHUBAIOTCSI MTOJIOKUTENHHO TEOPETUUECKUE 3HAHUS M0 IPEMETY. 3allUCh «OCB.» B JKypHaJIe He
JIOITyCKaeTCs;

e OTMEeTKH 3a 4YeTBEPTh U YUeOHBIN T0/1 BEICTABIISIOTCS B CTOJIOIE, CIEAYIOIIEM HEMOCPECTBEHHO 3
CTOJIOILIOM JaThl MOCIEIHET0 YPOKa;

e BbICTaBIATH UTOTOBBIE OLICHKH 00YYAIOIIUXCS 32 YETBEPTh, MOJIYTO1e, T/, SK3aMEH U UTOTOBBIE HE
M03/IHEE CPOKOB, OTOBOPEHHBIX MTPUKA30M IO IIIKOJIE TIO 3aBEPLICHUH y4eOHOTO MEpUo/Ia;

e [Ipu He00X0AMMOCTH OIOBELIATh POAUTENEH HEYCIIEBAIOLINX 00YJaIOIUXCs, 00YJaOIINXCs,
MPOMYCKAIOIINX 3aHITHS;




Jlo Havyasia y4eGHOro rojia Co3/1aTh KaJleHIapHO-TeMaTHIECKOe IJIAHNPOBAHUE U BHEJIPUTH €TO B
AIIEKTPOHHBIN XypHal. Kom4ecTBO 4acoB B KaJleHIApPHO-TEMAaTHYECKOM TUIAHUPOBAHUH JIOJKHO
COOTBETCTBOBATh Y4€OHOMY IUIaHY;

Bectu Bce 3amucu 1o BceM y4eOHBIM mpeaMeTam (BKIIoYasi yPOKH 0 HHOCTPAHHOMY SI3BIKY) Ha PyCCKOM

SI3BIKE ¢ 00SI3aTEIILHBIM YKa3aHUEM HE TOJBKO TEM YPOKOB, HO M TEM 3aJJaHUi IO YPOKY;

OmnpenenuTh COCTaB MOATPYIII COBMECTHO € KJIIACCHBIM PYKOBOIUTEIIEM, MPH JICTICHHH KJlacca 10 MPeaAMETy

Ha TIOJI'PYIIIEI, B COOOMIUTE aAMUHHUCTpaTOpy 1o DXK/D /1. 3amvicu BeCTH WHAUBHIYaTbHO KaXKIbIM

YYUTEJIEeM, BEIYIUM TIOITPYIIITY;

Ha ctpanutie 35eKTpoHHOTO KypHaina « TeMbl ypOKOB ¥ 3a1aHUS» BBOJUTH TEMY, H3YUCHHYIO Ha YPOKE.
4.3. KaTeropruecku 3arperiaercst J0MycKaTh 00yJarmuxcs K padore ¢ XK 1o1 JIOTHHOM | IapojieM
TIe/1aroroB.

4.4. 3anpemeno nepenaBath Hocutenb IXK ((ren-HocUTeNb) TOCTOPOHHUM JIUIIAM.
4.5. Pazrnamats napoib BXo1a B cuctremy D2K/3 ] TOCTOPOHHUM JIUIIaM.

V. O0umue npaBusia BeJleHUs yueTa

5.1. BHecenue nudopmanuu o 3aHSITUU U 00 OTCYTCTBYIOIINX JODKHBI IPOU3BOAUTHCA 10 (PAKTy B JIEHb
npoBeaeHus. Ecnu 3aHsATHE TPOBOIMIOCH BMECTO OCHOBHOTO IIPENOAABaTels, (aKT 3aMEHbI JOJKEH
OTpa’kaTbCsl B MOMEHT BHECEHHS YUETHOM 3aIlHCH.

5.2. BHecenue B XypHaJ HH(pOpMAIMU O JOMAIIHEM 33JaHUH JJOJDKHO MMPOU3BOJUTHCS B JICHb IIPOBEACHHS
3aHATHUS HE N03/IHee, 4YeM depe3 3 Jaca 10ciie OKOHYaHMsI BCEX 3aHATUHN TaHHBIX 00yJaroIIUXCs.

5.3. Pe3ynbpTaThl OIIEHUBAHUS BHITTOJHEHHBIX 00yJalOMIMMUCS padoT TOJDKHBI BRICTABIATHCS HE ro3aHee 10
JTHEH co JHS UX NMPOBEACHUS B COOTBETCTBUU C MPUHATHIMU B 00pa30BaTeNbHOM OpraHu3alui NpaBuiaMu
OIIEHKH padoT.

5.4. ApxMBHOE XpaHEHHE YYETHBIX JaHHBIX JOJDKHO MPEAYCMaTPUBATh KOHTPOJIb 33 UX LEIOCTHOCTBIO U
JOCTOBEPHOCTBIO HA IPOTSHKEHUH BCEr0 HEOOXOAUMOTO CPOKa.

VI. YcinoBusi COBMEIIEHHOT0 XPAHEHHUS JAHHBIX B 3JIEKTPOHHOM BH/I€ M HA OyMaKHbIX
HOCHUTEJIAX

6.1. B cmyuae HE0OXOAMMOCTH MCTIOB30BaHUsI TaHHBIX XK 13 27IeKTpOHHOM (POPMBI B KaYECTBE NIEYATHOTO
JTOKyMeHTa MH(pOopMaIus BEIBOJUTCS HA M€YaTh U 3aBEPSETCS B YCTAHOBIEHHOM TMOPSIIKE. APXUBHOE
XpaHEHHE YYETHBIX JaHHBIX Ha OYMa)KHBIX HOCUTEIIAX JIOJKHO OCYIIECTBIATHCS B COOTBETCTBUU C
neiictByrouM [lopsakom PocoOpHaazopa, yrBepskieHHbIM TprukazoM MunoO6paayku Poccun ot 16.10.2018r
No 1417 ¢ uzmenenusamu Ha 25.09.2020r.

6.2. CBo/iHasl BEJOMOCTh UTOTOBOM YCIEIIHOCTH KJIacca 3a y4eOHbIN T0J] BBIBOAUTCS U3 CUCTEMBI y4eTa B TOM
BHJIE, KOTOPBII MPeIyCMOTPEH JASHCTBYIOIMMH TPpeOOBaHUSIMU apXUBHOM Ci1ykObl. Eciu nanHbIe 110
y4eOHOMY rOly XpaHsTCs B 3JIEKTPOHHOM BHJIE, CBOJIHASI BEJOMOCTh MOXKET OBITh IIepe/iaHa B apXHB cpa3y 1o
3aBepUICHUH BEICHUS yUeTa B COOTBETCTBYIOIIEM KIIACCHOM >KypHAaJe.

6.3. [Ipu BegeHnU y4yeTa B 3JIEKTPOHHOM BHUJI€ HEOOXOAMMOCTD BBIBOJIA JAHHBIX HA MeYaTh AJIs
MCIO0JIb30BAaHUS B KAYECTBE IOKYMEHTA ONPEIEIIAETCS COOTBETCTBUEM HCTOJIb3yeMOi HHPOPMAITMOHHOM
cucteMbl 'OCT P CO 15489-1-2019 «HaunonanwsHbIi cranaapt Poccutickoit @enepanuu. Cucrema
CTaHJIapTOB Mo HHpOpMaLHK, OMOINOTEYHOMY U U3ATeNIbCKOMY neny. MHpopMaius 1 TOKyMeHTaIus.
VYrpaBneHue JOKyMEHTaMM».

VIl. 3akiounTeabHbIE MOJOKEHUS

7.1. Hacrosimee [Tonosxenne 00 3IeKTPOHHOM KJIACCHOM KypHase / THEBHUKE SBIISETCS JIOKATbHBIM
HOPMAaTUBHBIM aKTOM, IpuHUMaeTcs Ha [legarornaeckom coBeTe IMIKOJIBI U yTBEpKIaeTcs (TMO0 BBOAUTCS B
JeMCTBHE) MPUKA30M JAUPEKTOpPA OPTaHU3AIIMH, OCYIIECTBISIONICH 00pa30BaTeIbHYIO AESITETbHOCTD.

7.2. Bce u3meHeHHsI U JOTIOJIHEHNU S, BHOCUMBIE B HacTosee [lonoxxenue, 0 popMIISIFOTCS] B TUCbMEHHOM
(dbopMe B COOTBETCTBUU JICHCTBYIOIINM 3aKOHOIATEILCTBOM Poccuiickoit deneparuu.

7.3. TlonoxeHune 06 PIMEKTPOHHOM KJIACCHOM KypHalle TPUHUMAETCSl Ha HEOIIPEIeICHHbIN cpoK. M3MeHeHus u
nonojiHeHus K [lonoxxennto npuHUMAaloTCs B MOPsAKE, TpeaycMoTpeHHoM 11.7. 1. Hactosero [lonoxenus.
7.4. Tlocne npunsTus [Tonoxenust (MIx U3MEHEHUN U JOTIOJHEHHUH OTACIBHBIX ITYHKTOB U Pa3/IeioB) B HOBOM
peaKuuy NpeablIyias peJakiiis aBTOMaTUYECKU yTPAuMBaAET CUITY.
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